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	ARKANSAS 4-H FOUNDATION, INC.
Request for Payment (P-CARDS)

	
	4HFound-108-P
10/23/09

	   
	
	

	Payment is requested for the attached invoice.  I certify the invoice is correct and the goods or services were received.

	

	Budget Approved:
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	
	
	
	
	

	

	1. Fund Managers may sign requests for up to $250.00, unless it is for a personal reimbursement.
2. Amounts between $250.01 and $999.99 must be signed by the Fund Manager and the Assistant Director – 4-H Youth Development (Programs) or the Arkansas 4-H Foundation Treasurer (4-H Center).

3. Amounts $1000.00 and above must be approved by the Fund Manager, Assistant Director – 4-H Youth Development and the Arkansas AR -4-H Foundation Treasurer.

4. Form must also be routed to the Arkansas 4-H Executive Director for signature.

5. Once these signatures are obtained the request can be sent to Financial Service for processing.

6. One Fund per form.

	

	

	P-Card Charge:
	Name:
	     
	Employee ID
	     

	

	
	Address:
	     

	

	Amount:
	     
	Fund No:
	     
	 Fund Title:
	     

	

	General Purpose:
	     

	
	(Activity, event, or area of 4-H work)

	

	(Explain below the specific purpose for which the purchase was made, such as awards, demonstration materials, visual aids, promotion materials, meals, lodging, scholarships, transportation, etc.)  Accounting will provide Acct. Number for expenditures. (Please fill in)

	     

	      

	     

	Account
	Vendor
	Items
	Amount

	     
	 
	      
	 
	      
	 
	     

	     
	 
	      
	 
	      
	 
	     

	     
	 
	      
	 
	      
	 
	     

	     
	 
	      
	 
	      
	 
	     

	     
	 
	      
	 
	      
	 
	     

	     
	 
	      
	 
	      
	 
	     

	     
	 
	      
	 
	      
	 
	     

	     
	 
	      
	 
	      
	 
	     

	     
	 
	      
	 
	      
	 
	     

	

	
	Total
	0 FORMTEXT 

$0.00


	

	     
	 
	
	

	
	
	     
	
	     

	Signature Requester
	
	Title
	Date

	
	
	

	
	
	

	      
	
	     

	Program Manager
	
	Assistant Director – 4-H Youth Development (Programs)

	
	
	

	
	
	

	Executive Director, Arkansas 4-H Foundation
	
	Treasurer, Arkansas 4-H Foundation (4-H Center)

	(*Protected under 18 U.S.C. 707)


